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Welcome to 10 Steps to Get out of Debt  

and Start Saving. 

There’s actually a step that comes before the 10 steps contained 
in this book. It’s the hardest step of all, but the good news is that 
you’ve already completed it. It’s the step where you decided that 
you’d like to take charge of your finances.

Rising prices, job insecurity and economic instability are stretching 
Australian wallets to new limits. That’s why there’s no better time 
than right now to get on top of your finances and start saving. 

It doesn’t matter what your financial goals are, budgeting will help 
you achieve them.

I’ve seen thousands of people turn their lives around through 
personal budgeting. If they can do it, you can too!

Tammy May 
MyBudget Director

Change starts here
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What are your goals? To save for a holiday? A 

house? A new car? To get out of debt?

Your goals don’t have to be complicated or 

grand to be worthwhile. In fact, it’s great to 

start with a few small goals. Your goals might 

include saving for something as simple as a 

concert ticket.

Step 1
Define your financial goals
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My Financial Goals
Give your dreams a deadline! 
Write down your goals for the 
coming year and create a plan 
to achieve them. Use this goal 
setting worksheet to get started.

Let’s get started…

1. Visualise your goals What does your ideal life look 
like? What are some dreams you can start working  
on immediately?

2. Write down your goals Your goals should be specific 
and within your control to achieve them. A specific 
goal outlines your purpose, details and timeframe—eg. 

“I am saving $250 a month so that by 30 June, 2013 I 
will have $3,000 in savings to pay for my August 2013 
holiday in Fiji.” 

3. Stay focused Reflect on your goals regularly. Are you 
on track? Do you need to tweak your plan? Obstacles 
and challenges are inevitable, but they are much easier 
to overcome when there’s a goal to look forward to.

Start / End Date Action Required Desired Outcome
1

2

3

4

5

We’ve provided space for five 
goals, but the number of goals 
you choose to write is up to you!

What specific steps do you  
need to take to make your  
goals a reality?

“These days, I get excited 

about saving for a house.”

Keep your eye on the prize

Nicole, real 
MyBudget client
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When most people create their personal 

or household budget, they base the 

budget’s timeframe on their pay period. 

That approach makes good sense until you 

consider all of the little (and some of the not-

so-little) expenses that crop up during the 

year. Suddenly, the budget that looked great 

on paper is impossible to practice. 

For a budget to work properly it needs to 

accommodate the immediate future, as well 

as a long-range view that includes all of the 

expenses you’re likely to encounter during 

the year.

Step 2
Create a budget
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Tony, real MyBudget client

How to make a budget
1. List all of your expenses. It will help to group them like this:

a. Interest-bearing debts, debts to family and friends, and 
any outstanding bills.  
 
Your aim should be to always meet required repayments 
and to pay extra when you can afford to. Step 3 talks 
about how to prioritise your debts.

b. Recurring bills and ongoing expenses. Don’t forget to 
include bills that occur quarterly or annually (eg. car rego, 
insurance, school fees, excursions etc.) and special events 
(eg. birthday presents and Christmas).  
 
The key to managing your expenses is to set aside money 
for them from every pay. For example, if your budget 
for Christmas presents is $600, throughout the year you 
will need to set aside $50 from each pay if you are paid 
monthly or $25 if you are paid fortnightly. Step 5 talks 
about how to organise your income.

c. Living expenses (eg. groceries, petrol, bus tickets, 
lunches, entertainment, clothes etc.)

d. Special purchases (eg. saving for a new washing machine 
or a holiday)

2. List all your sources of income. This will include your 
wages, government assistance and/or child support, but 
you may also have income from interest, dividends or other 
investments.

3. Organise your expenses and income according to your pay 
period (weekly, fortnightly or monthly) and create a subtotal 
for each. 

4. To create your long-range budget, project your income and 
expenses over the coming year: subtotal x number of pay 
periods in one year.

5. If your income does not exceed your expenses, well done! 
You’re off to a good start. You’re ready to take the next step. 
Can you rework your budget to accommodate some new 
financial goals or achieve your existing ones sooner?

See the future
“We can tell at a glance how much we can 

afford towards an investment property. Being 
able to visualise our 12-month financial plan 

on the MyBudget website is incredible. We’ve 
never had this level of financial visibility 
before. As a planning tool, it’s awesome.”

If you want help putting together a budget contact 
MyBudget for a free personalised budget plan. 
Call 1300 300 922 or enquire online.

10 Steps to Get Out of Debt and Start Saving
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Having trouble making your budget balance? Look for 
ways to cut costs or increase your income. This may 
include renegotiating debts with your creditors.

Do you find that you always spend as much 
as you earn? Have a portion of your pay 
disbursed directly into a savings account. 

Need help? Contact MyBudget to book a free 
personal budgeting consultation. The budget 
we create for you is yours to keep for free. 
Call 1300 300 922 or visit mybudget.com.au 

10 Steps to Get Out of Debt and Start Saving
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Which bills and debts are more important than 

others when money gets tight? Should you pay your 

car insurance or your rent? Should you pay off your 

credit card or the $1,000 you owe Grandma?

Logic and reason can fly out the window when stress 

and worry are involved in financial decisions. It’s 

especially easy to become confused about priorities 

when creditors are constantly harassing you.

Step 3
Prioritise your expenses
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Jade, real MyBudget client

Debt Reduction Strategies  
Choose a debt reduction strategy that works for you:

Big Hitter Strategy  
Prioritise paying down those 
debts which attract the highest 
rate of interest — eg. pay 
off your $1,000 credit card 
balance at 19% p.a. before you 
start paying extra towards your 
10% p.a. car loan.

Snowball Strategy  
The snowball strategy gets 
its name because it gathers 
momentum as smaller 
debts are paid off and their 
repayments are applied to 
larger debts. While meeting the 
minimum repayment on all of 
your debts, put extra money 
towards the smallest debt 
first, regardless of the rate of 
interest it attracts. 

Feel Good Strategy  
Begin by paying down those 
debts which make you feel 
the worst. We regularly see 
clients at MyBudget who 
choose to pay off an interest-
free loan to a friend or family 
member before reducing the 
balance on their credit card. 
This can be an excellent way 
to get motivated and rebuild 
stressed relationships.

Budgeting is the only way to know exactly how much of 
your income you can dedicate to debt reduction. People are 
often amazed at how quickly their debts are paid off when 
they take control of their money.

I can see clearly now
“When I needed help to figure out what I needed 

to pay, how to prioritise my debts and organise 
what was practical, MyBudget helped by showing 

me who needed to be paid most urgently, how 
I would be affected by payments and the short- 

and long-term prospects for my finances.”

For a tailor made debt reduction strategy to suit your 
individual circumstances, give MyBudget a call on 
1300 300 922 or visit mybudget.com.au to book your 
free consultation.

10 Steps to Get Out of Debt and Start Saving
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Savings provide a safety net that protect you from 

unexpected expenses or life changes that may 

affect your income. Saving is also a great way to 

develop financial discipline. 

Step 4
Start saving
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People in debt often believe that they can’t afford to save 
until they have their debts paid off. The danger of that 
strategy is that it encourages reliance on credit. Should an 
unexpected expense arise while you have no savings to fall 
back on, you’ll be forced to borrow money to make ends 
meet. Some people might borrow from their mum or dad. 
Others will use their credit card or take out a pay-day loan. 
All of these options involve taking on more debt.

That’s why every budget we create at MyBudget includes 
a savings plan. That’s how we maintain the integrity of the 
budget, and help our clients rid themselves of debt once 
and for all.

Get started today…
Start by allocating a small amount of money from each pay to a 
hard-to-access bank account. Set up an auto-transfer or ask your 
employer to disburse the money directly into your savings account. 
The key is to make sure that the money never touches your pocket.

3.7 million Australians have no savings. 

They are living week-to-week with no funds to 
fall back on should an emergency or unexpected 
expense arise. People who regularly spend as 
much as they earn are vulnerable to debt and 
financial stress. 

Have you tried saving but can’t seem to stick to your budget? You’re 
not alone. So many of our clients tell us they’ve never been able to 
save prior to joining MyBudget. We give you the tools and strategies 
to help you stick to your budget and achieve your financial goals. 

Call us today to find out how much you could be saving. What have 
you got to lose? Call 1300 300 922 or visit mybudget.com.au to 
book your free consultation.
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“But how can I save when I 
can barely pay my bills?”
This is an opportunity to take a serious look at 
your expenses. What can you cut back on? 

If you’ve slashed your expenses and still can’t 
find savings, it’s time to analyse your budget in 
closer detail. 

Long-range budgeting will reveal if you need 
to reprioritise your bills, reduce your expenses 
even further, increase your income, or approach 
your creditors about arranging more affordable 
payment terms. Each of those steps  
is detailed in this book.

Caitlin, real  
MyBudget client
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Saved from stress and worry
“When we talk about our future together 

now we’re a lot happier and a lot more 
relaxed and excited about what we’re going 

to be able to do rather than constantly 
worrying about what we can’t do.”



It’s a good feeling when you look at your 
bank account on pay day and see a healthy 
balance. 

The trouble is that only a portion of what 
you see is actually yours. Some of it already 
belongs to the electricity company, some 
to your phone provider, some to your kid’s 
school, some to your landlord, some to 
your… Get the picture?

Step 5
Allocate your income
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That’s why it’s important to allocate your income to your 
commitments on pay day. This is especially important when 
it comes to budgeting for expenses that don’t sync with 
your normal pay schedule (eg. car rego, school fees etc.)

The best way to make sure all of your commitments are 
covered is to allocate your income to a variety of buckets. 
(We don’t mean real buckets—we mean separate bank 
accounts or sub accounts.)

The budget you created at Step 2 will indicate how much 
money you need to allocate to each bucket from your 
income. Set up an auto-transfer to save time and to 
establish good financial habits. 

Suggested buckets:
• Food

• Petrol/Car/Transport

• Mortgage/Rent

• Secured Loans

• Utilities

• Savings/Emergencies

• Telephone

• School

• Pets

• Christmas/Special Occasions

• Holiday

• Special Purchases

Bank On It
Option 1: Shop around for a bank or credit union that allows  
you to organise your savings into multiple sub accounts.

Option 2: Ask your bank or credit union about their fee-free 
transaction accounts.
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Budgeting is for party animals
At 23 years old, Jem was more interested 

in partying than budgeting. But he was also 
sick of having his phone, electricity and 
internet disconnected when he couldn’t 

pay the bills. Once Jem started living on a 
budget, he discovered that his social life 
actually got better. He finally had enough 

money to socialise and live well!



Credit cards are an innovative financial 
product, but they’re also a common cause  
of financial hardship. 

Cards make it easy to spend without thinking. 
Cash is a visual reminder of your budget, 
right there in your pocket. 

Step 6
Use cash not plastic
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“But I can’t survive without 
my credit card.” 

Many people use their credit card as bridging finance  
when they can’t make ends meet. But unfortunately  
credit card debt has a terrible habit of snowballing. 

You might think it sounds impossible, but with the right 
budget in place you will eventually be able to cut up your 
credit cards and never use them again. You’ll develop  
savings in the bank and a firm control over your  
financial situation.

Begin using cash today. At least try it for a month. Start by 
making one withdrawal from the bank each week for your 
living expenses. Put this money in your purse or wallet and 
watch how you use it throughout the week. Did it help you 
track your spending and resist impulse spending?

Stretched like plastic
“I was paying one credit card with the other 

and this was going on month-to-month. 
Friends thought I was living the high life 

with all the latest gadgets and things, but I 
was basically living beyond my means.” 

Jody, talking about life before MyBudget

Australia’s credit card debt has reached nearly $50 
billion*. More than two-thirds of all cards attract an 
interest rate between 15 and 20 per cent, which 
means Australians are spending around $7 billion  
a year on credit card interest charges.

* Reported by news.com.au; 16 May, 2012.

Have you noticed how easy it is to spend without thinking? If you’re 
ready to become more money conscious and in control of your 
spending habits, take the 30 Day Money Management Challenge.

10 Steps to Get Out of Debt and Start Saving
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The stress of being hounded by debt collectors, 
bills piling up, anxiety, insomnia, worry… Financial 
stress can impact every aspect of life, from work to 
personal relationships.

It’s tempting to hide your head in the sand. But that’s 
really the worst thing you can do. When you ignore a 
financial problem it only gets bigger.

The key is to seek help and act quickly. 

Step 7
Talk about money

10 Steps to Get Out of Debt and Start Saving
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Using your budget, work out what sort of payment terms  
you can afford. Talk to your creditors about your situation.  
In many cases, creditors will agree to a revised payment plan 
or a break from payments while you get back on your feet.

It’s also important to talk about money with your partner, 
children and family. Talking about money doesn’t mean you 
love each other any less. In fact, communicating about your 
finances is the best way to avoid problems and to achieve 
your financial goals together.

Stop contacting me! 
Does the idea of talking to your 
creditors stress you? Some 
creditors can be difficult to 
deal with. That’s why MyBudget 
specialises in negotiating with 
creditors on our clients’ behalf. 

For free advice on how to deal with 
your creditor, simply give us a call 
on 1300 300 922. 

Our phones are open 8am to 
7.30pm Monday to Thursday and 
8am to 5pm Friday CST. We’re here 
to listen when you’re ready to talk.

When you’re ready to talk,  
we’re ready to listen.

“I was suffering from depression because 
I could not pay my bills. I had let my bills 
go so long that I was receiving lawsuits. I 

thought I would have to go to court and that 
I was going to lose my house.” 

Yvonne, talking about her situation 
before she joined MyBudget

10 Steps to Get Out of Debt and Start Saving
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Step 8
Cut costs in big and small ways

There are lots of ways to cut costs and save 
money without compromising your quality of life 
and enjoyment. In fact, most MyBudget clients 
report that their lives improved dramatically 
when they started living on a budget.  

10 Steps to Get Out of Debt and Start Saving
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Hypothetically speaking…

Let’s say you cut the following costs in your weekly budget: 

You reduce your supermarket bill by $10, your phone bill 
by $5, and your going-out expenses by $20. You also start 
taking your lunch to work and spend $200 less this year 
on fashion, car modifications, electronics or whatever your 
particular vice is. In 12 months, you’ll save about $2,300.

Now let’s say you put that money into a term deposit 
account earning interest at 4% p.a. After 12 months you’ll 
have earned $92 in interest. 

Hmph! That’s not very exciting. Or is it?

If we assume that you don’t make any withdrawals and that 
every year you continue to deposit another $2,300 into the 
account, within five years you’ll have more than $12,500. 
Within 10 years, you’ll have nearly $28,000. 

And all you did was trim a few expenses!

Little changes can turn into super 
savings over a year:
• Make your lunch instead of buying it: save $2,000

• Take the bus to work instead of driving: save $1,500

• Turn your electrical appliances off at the wall: save $110

• Stop buying take-away coffee: save $750

• Unplug your 20-year old “beer” fridge: save $445

• Replace one take-away meal each week with home 
cooking: save $400

Not a baked bean budget
“I kept being surprised by how quickly we 
were getting ahead and we actually lived 
well. We’ve probably never eaten better. 

We planned our meals, went to the butcher, 
only bought what we needed for the week 

and never let the car get empty.”

Rowena, real  
MyBudget client

Subscribe to the 
MoneyTalks blog for 
weekly money saving 
tips from Tammy May.
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Increasing your income may take a little time 
and effort, but the pay-offs for your financial 
future are worth it. 

Step 9
Increase your incomeAustralia leads the world for job insecurity…  

Nearly 40 per cent of Australian workers are now 
non-permanent employees. For these people, 
budgeting and good money management is more 
important than ever. Read our budgeting tips for 
non-permanent workers.

10 Steps to Get Out of Debt and Start Saving
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• Take in a boarder or roommate: A spare 
room in your home can be used to 
generate income.

• Earn extra income from a hobby: Offer 
to mow your neighbours’ lawns or walk 
their dogs. Earn income selling your 
handicrafts on eBay. Try your hand at 
freelance writing.

• Have a garage sale: Make money by 
selling the things you don’t need.

• Take on a second job: Consider a part-
time job in the evenings or on the 
weekends. It doesn’t have to be forever, 
just long enough to get your finances 
back on track.

• Change jobs: Research shows that people 
who enjoy their jobs are more likely to 
earn more and be successful. Remember 
that most jobs are filled before they’re 
advertised so the best approach is to 
network.

• Ask for more hours: People in casual 
and part-time positions often experience 
income fluctuation when their hours 
change. Make it clear to your supervisor 
that you want and would appreciate more 
hours. Ask them to call you first when 
shifts become available and to consider 
you last when hours are reduced. Make 
yourself available at times when penalty 
rates apply.

• Ask for a pay rise: Is your pay lagging 
behind the market average? Do you 
have skills that other candidates don’t? 
Compare your current income to the 
market by looking at job ads. Make a time 
to respectfully discuss the findings with 
your boss.

• Develop your skills: Look for 
opportunities to gain extra education 
or skill development. Offer to take 
on further duties, extra study or new 
projects. Ask to be mentored by senior 
colleagues or people you respect. 
Volunteer outside of work in capacities 
that build up your experience.

The Australian Bureau of Statistics says that more than 75 per cent of 
Australian homes have one or more spare bedrooms in them. Do you  
have room to accommodate a lodger or run a hobby business from home? 

Look for your next roommate or lodger online: easyroommate.com.au, 
flatmates.com.au and share-accommodation.net

Second job, second chance
To pay down her debt as quickly as 

possible, MyBudget client Alysa elected to 
embrace a drastic change in budget and 
lifestyle. She took on a second job which 
meant working seven days a week. In 12 
short months, she was able to pay down 

her debts and rectify her payments history 
so that she would qualify for mortgage 

refinancing. In the process, Alysa is saving 
$700 a month in interest charges. 

Here are some suggestions:
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From one pay to the next your budget is 
likely to change slightly. Bills fluctuate, new 
expenses crop up, and your hours at work 
might go up and down.

That’s why it’s important to spend time 
reviewing your budget every pay period. Do 
you have any unexpected bills? Are any of 
your bills higher or lower than you budgeted 
for? Is your income what you expected? 

Step 10
Review and update your budget
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Every few months you should also review your financial 
goals. Are you still on track? Do you need to tweak your 
plan? Remember, it’s ok to make adjustments along the 
way! Half the satisfaction of reaching a destination is the 
path you take to get there.

Pay your way out of debt

Did you know… A lot of people 
experiencing debt stress assume that 
bankruptcy is their only option. At 
MyBudget, we find that the majority 
of people can pay their way out of 
debt without taking on more loans, 
declaring bankruptcy or entering into 
a formal debt agreement.

Kelly, real 
MyBudget client

Financially free
“We now own both of our cars, 
no longer have a mortgage and 

have no credit card debt.” 

Step 11
Call MyBudget on 1300 300 922 or 
visit mybudget.com.au to book a free 
personal budgeting consultation. The 
budget we create for you is yours to 
keep for free.
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About MyBudget

MyBudget is dedicated to helping people gain control of 
their finances and manage personal debt. We’ve been 
proudly fulfilling our mission to reduce financial stress 
in the community since 1999. We’ve helped more than 
20,000 Australians put their lives back together, and 
today MyBudget is recognised as the nation’s leader in 

personal budgeting services.

Call us today on 1300 300 922 or visit 
mybudget.com.au to book your free 

consultation. 
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